
通    知
各位同学：

暑假/寒假即将来临，祝愿你们学习进步，身体健康！

为了便于同学们本学期退房、暑假/寒假续住和下学期入住等工作的顺利进行，现将具体安排告知如下：

暑假/寒假期间需要续住的同学，请于____年   月   日至   月   日到总台办理续住手续，其余同学视为    年   月   日退房。
本中心将于____年__月__日进行清房工作，望学生配合。

需要续住双人房的同学，如产生空床位的现象，将由总台进行统一拼房。

下学期继续在本校就读的同学，请于____年  月  日至  月  日上网办理预定手续。本次预定床位总数：低区双人房（100元）__张床位、低区单人房（150元）__张床位，高区单人房（180元）__张床位，高区双人房（115元）__张床位。「注：本次预定步骤一：网上预定房间，步骤二：预订完成后请凭预订单号在  小时之内至总台支付预定金后订单生效，过时订单自动取消，不保留床位。」
凡是个人信息发生变更，请于   年  月  日前去留办更新，否则会影响正常预订。

预定网址：www.sisuguesthouse.com  

预定开始时间：    年  月  日 下午     
预定要求如下：

留学生凭留学生证预定

单人间交纳预定金RMB 2,000 双人间拼房交纳预定金RMB 1,000

根据学校教务处规定：____年__月__日为本科生和进修生开学日期，请于上述开学日期前来迎宾馆办理入住手续，逾期不保留床位，预定金一律不退。如遇特殊情况，不能按时入住的请提前与上外迎宾馆前台联系，但房费需从开学之日起计算。

下学期入住时的具体要求：

入住时出示学生证确认身份以及是否已缴纳____年春季/秋季学费

凭预定金收据付足下学期的宿费，同时支付住房押金RMB500

入住时签定租房合同

备注：本次入住登记结束后，对于未登记成功的学生，请及时与外国留学生部联系（联系电话：021-65360599；地址：上海外国语大学2号楼202室）。外国留学生部将为学生推荐校外其他住宿设施以供参考和选择。

上海外国语大学留学生教育中心（上外迎宾馆）

                              ____年___月
上海外国语大学留学生教育中心

留学生入住预定事项告知书

预定要求：

留学生必须凭上海外国语大学留学生证预定。

单人间交纳预定金RMB2000元，双人间拼房交纳预定金RMB1000元。

根据学校教务处规定：  ____年__月___日为本科生和进修生开学日期，     ___年__月已经办好预定手续的留学生，请必须于上述开学日期之前来上外迎宾馆前台办理入住手续，逾期不来则不保留床位（房间），预定金一律不退。如遇十分特殊之情况，不能按时入住的请提前与上外迎宾馆前台联系，电话：35054500转81，但房费需从开学之日起算起。

入住时的具体要求：

入住时必须出示学生证与____年春季/秋季学费已缴纳凭证，未缴纳者不予登记入住，预定金一律不退。

凭预定金收据付足一个学期的住宿费，同时支付住房保证金RMB500，入住时签订入住合同。留学生房以学期为单位定价，价格从优，如学期中途退房只退住房押金和房卡押金，不退房费。

预定人：



---------------------对上述情况与要求已经知晓并同意。

（说明：如果对上述内容有疑问的可以到前台询问清楚）2024年5月

​​​​​​​​​​​​​预定人：



---------------------对上述情况与要求已经知晓并同意。

上海外国语大学留学生教育中心前厅部

                             ____年____月
NOTICE

Dear students,

The summer/winter vacation is coming. We wish you every success in your study and good health.

To facilitate the check-out at the end of this semester, continued accommodation during the summer /winter vacation and check-in at the beginning of the next semester, we hereby notify you the detailed arrangements as follows:

If you intend to continue to stay in the guesthouse during the summer/winter vacation, please complete the relevant procedures at the reception between    ,     and     ,     . Students who do not go to the reception to complete such procedures will be considered to agree to check out on     ,     .
We will vacate rooms on ____, ____Your cooperation will be greatly appreciated.

For students who will continue staying in a double room, the reception will rearrange rooms and occupants to eliminate vacant beds.

Students who will continue to study at SISU during the next semester are expected to complete the reservation procedure through the internet between    ,     and    ,     . The total accommodations available during the next semester are ___beds (in double rooms 100yuan),___ (in single rooms 150yuan), ___ superior single rooms 180yuan,___(beds)superior double rooms 115yuan.  (Important notes: please take the following steps for the current reservation: Step 1: Make a room reservation online. Steps 2: Upon successful online reservation, you are required to further pay a deposit at the front desk within    hours and provide your order number so that your order may become effective, otherwise your order will be automatically cancelled and no room will be reserved for you.)

If your personal information has changed, please have it updated at International Students Office by _______ Otherwise, your reservation may be affected. 

Booking website：www.sisuguesthouse.com  

Start time from：    ，   ,    
Conditions for reservation: 
International students should present their International Student ID card.

RMB 2,000 deposit should be paid for a single room, and RMB 1,000 deposit for a double room.

According to the university’s calendar, the next semester will commence on _____, ____for undergraduate students, and language students. Please go to the guesthouse to complete the check-in procedures before the above dates. If you fail to complete the check-in procedures in time, the reservation will become invalid and the deposit will not be refunded. If you encounter special circumstances where you cannot check in on time, please contact the reception in advance; however, the rent will still be charged from the commencement date of the semester.
Specific requirements for check-in in the next semester:

Please show your Student ID card for identification and to verify whether the tuition of the spring/autumn semester of ____ has been paid.

Please present the deposit receipt, pay the balance of the rent of the next semester, and pay RMB 500 as deposit for the room.

Please sign the rental contract at the time of check-in.

Remarks: If you do not succeed in reserving a room, please contact International Students Office (Tel: 021-65360599, Address: Rm. 202, Building 2, SISU). International Students Office will recommend off-campus lodgings for your reference and choice.

SISU International Education Center (SISU Guesthouse)   

May 2024
Translation
SISU International Education Center (SISU Guesthouse)

Notice of Accommodation Reservation

Conditions for Reservation

(1)
International students must present SISU International Student ID Card to make reservation.

Deposit of RMB 2,000 for a single room, or RMB 1,000 for a double room, should be paid.

According to the university’s calendar, the next semester will commence on    ,    for undergraduate students, and  language students. Students who have made reservation should go to the guesthouse to complete the check-in procedures before the above dates. If you fail to complete the check-in procedures in time, the reservation will become invalid and the deposit will not be refunded. If you encounter special circumstances where you cannot check in on time, please contact the reception in advance (Tel: 35054500 Ext.81); however, the rent will still be charged from the commencement date of the semester.

Specific requirements for check-in:

(1)  You must present your Student ID card and proof of payment of the tuition of the autumn semester of 2024. Students who have not paid the tuition will not be allowed to check in and the deposit will not be refunded.

(2)  You should present the deposit receipt, pay the balance of the rent of the next semester, and pay RMB500 as deposit for the room. You should sign the rental contract at the time of check-in. The apartment for international student’s accommodation is priced on a semester basis and we also render a special discount, if the student wants to check out in the middle of a semester, we only refund the deposit for the room and the deposit for the key, the accommodation fees are not refundable.

Student making reservation:

I, _____________________, understand and agree with the above terms.

(If you have any question about the above terms, please inquire the reception)

May 2024
Student making reservation:

I, _____________________, understand and agree with the above terms.

Reception of SISU International Education Center

May 2024
